2017-18 PERFORMANCE MEASURE REPORT
PLEASE KEEP THIS DOCUMENT! IT WILL HELP YOU TRACK YOUR SUCCESS TOWARD COMPLETING THE PROGRAM!
[bookmark: _GoBack]The list is a basic overview of your term requirements and should not be used to evaluate the great work you are doing in your community. Please contact your campus supervisor and service sites for your day-to-day requirements.
	Name
	

	OnCorps username
	
	Password
	

	My.americorps.gov username
	
	Password
	

	Background Check Documents

	
	Copy of Member’s Government Issued ID

	
	Background Check Acknowledgement Form completed, signed, and dated

	
	State of Iowa Background Check Waiver Form completed, signed, and dated

	
	Federal Background Check Form completed, signed, and dated

	
	FBI fingerprint card completed

	Enrollment Documents

	
	Enroll in AmeriCorps by completing the National Service Trust Enrollment Form (my.AmeriCorps.gov)

	
	Enroll in the IowaGrants.gov system

	
	Member Contact Information

	
	Member Service Agreement completed, signed, and dated

	
	Position Description(s)

	
	Orientation Agenda signed and dated

	Timesheet Requirements

	
	You have not recorded hours prior to your start date

	
	You have not recorded hours after your end date

	
	All timesheets are submitted and approved

	
	You have served at least 300 or 1700 allowable service hours 
· IACC suggests at least 330 or 1770 hours should hours be retroactively disallowed

	
	You have recorded at least 1 training hour (preferably more)

	
	You have not exceeded the 10% fundraising hours maximum

	
	You have not exceeded the 20% training hours maximum

	
	You have not recorded more than 12 hours in a single day, 120 hours in a timekeeping period, or 200 hours in a single month

	Performance Measure Requirements

	
	You have completed your monthly progress reports (FT members only) https://iacampuscompact.formstack.com/forms/americorps

	
	You have completed your mid-term progress report (PT members only) https://iacampuscompact.formstack.com/forms/americorps

	
	You have submitted your performance measures to your supervisor

	
	You have collected all pre-surveys from your service sites or a plan exists to collect the survey on your behalf

	
	You have collected all post-surveys from your service sites or a plan exists to collect the survey on your behalf

	Early Exit Paperwork (if applicable)

	
	You have completed the early exit packet (includes all documents in the exit packet)

	
	If necessary, you have included compelling circumstance documentation

	Exit Paperwork sent to IACC no later than 7 days from your exit date

	
	National Trust Exit Form (via my.americorps.gov)

	
	End-of-term progress report (https://iacampuscompact.formstack.com/forms/americorps)

	
	Mid Term Self-evaluation (FT members only)
	
 Iowa Campus Compact MUST receive these documents 
 in order for you to receive your education award.



	
	Mid Term Supervisor evaluation (FT members only)
	

	
	End of Term Self-evaluation
	

	
	End of Term Supervisor evaluation
	

	
	You have completed your Member Training Certification Form



2018-19 ICAP member checklist

Agenda
I. Introductions
II. Background
a. Iowa Campus Compact
b. AmeriCorps/Corporation for National and Community Service
c. Iowa Commission on Volunteer Services
III. Communication with Iowa Campus Compact & your supervisor
a. Monthly reports
b. Key events
IV. AmeriCorps Policies and Member Service Agreement
a. Program dates
b. Prohibited activities (see below)
c. Nonduplication/Nondisplacement
d. Member Rights and Responsibilities
e. Grievance Procedures
f. Rules of conduct
g. Sexual Harassment/Discrimination
h. Drug and alcohol policy
i. Criminal history disclosure
j. Suspension/Termination
V. AmeriCorps Benefits
a. Education Award
VI. Position Description
VII. Member evaluations
a. Self evaluation
b. Exit evaluation
VIII. Required reporting information and data collection
a. OnCorps Timekeeping program
b. Program performance measures
IX. Required trainings: IowaGrants, Using your Education Award, citizenship, disaster preparedness, volunteer recruitment, communication, life after AmeriCorps
X. Successfully completing your term
XI. Available resources & Tutorials
XII. Question and answers







	Member Name
	
	
	Orientation Date:
	



Attendance Verification
	
	
	

	Member Signature
	
	Date





AmeriCorps Member Prohibited Activities
Prohibited Activities

45 CFR§§ 2520.65. While charging time to the AmeriCorps program, accumulating service or training hours, or otherwise performing activities associated with the AmeriCorps program or the Corporation for National and Community Service, members and volunteers recruited by members may not engage in the following activities:
1. Attempting to influence legislation.
1. Organizing or engaging in protests, petitions, boycotts, or strikes.
1. Assisting, promoting or deterring union organizing.
1. Impairing existing contracts for services or collective bargaining agreements.
1. Engaging in partisan political activities or other activities designed to influence the outcome of an election to any public office.
1. Participating in, or endorsing, events or activities that are likely to include advocacy for or against political parties, political platforms, political candidates, proposed legislation, or elected officials.
1. Engaging in religious instruction; conducting worship services; providing instruction as part of a program that includes mandatory religious instruction or worship; constructing or operating facilities devoted to religious instruction or worship; maintaining facilities primarily or inherently devoted to religious instruction or worship; or engaging in any form of religious proselytization.  
1. Providing a direct benefit to
7. A business for profit;
7. A labor union
7. A partisan political organization
7. A non-profit entity that fails to comply with restrictions contained in section 501(c)(3) of the Internal Revenue Code of 1986 related to engaging in political  activities or substantial amount of lobbying except that nothing in these provisions shall be construed to prevent participants from engaging in advocacy activities undertaken at their own initiative; 
7. An organization engaged in religious activities as described above (7), unless Corporation assistance is not used to support those religious activities.
1. Conducting voter registration drive or using CNCS funds to conduct a voter registration drive.
1. Providing abortion services or referrals for receipt of such services.
1. Other such activities as CNCS/ICVS may prohibit. AmeriCorps members may not engage in the above activities directly or indirectly by recruiting, training or managing others for the primary purpose of engaging in one of the activities listed above.  

Individuals may exercise their rights as private citizens and may participate in the activities listed above on their initiative, on non-AmeriCorps time, using non-CNCS funds.  Individuals should not wear the AmeriCorps logo while doing so.

45 CFR§§ 2520.40 AmeriCorps members may raise resources directly in support of your program's service activities. Examples of fundraising activities AmeriCorps members may perform include, but are not limited to, the following:
1.  Seeking donations of books from companies and individuals for a program in which volunteers teach children to read;
1. Writing a grant proposal to a foundation to secure resources to support the training of volunteers;
1. Securing supplies and equipment from the community to enable volunteers to help build houses for low-income individuals; 
1. Seeking donations of books from companies and individuals for a program in which volunteers teach children to read; 
1. Securing financial resources from the community to assist in launching or expanding a program that provides social services to the members of the community and is delivered, in whole or in part, through the members of a community-based organization; 
1. Seeking donations from alumni of the program for specific service projects being performed by current members. 
An AmeriCorps Member may spend no more than ten percent of his or her originally agreed-upon term of service, as reflected in the member enrollment in the National Service Trust, performing fundraising activities.

AmeriCorps members may not:

1. Raising funds for his/her living allowance; raising funds for an organization’s operating expenses or endowment; 
1. Write a grant application for funding provided by a federal agency including     Corporation for National Community Service grant proposals and AmeriCorps grants.

45 CFR§§ 2520.45  An AmeriCorps member may spend no more than ten percent of his or her originally agreed-upon term of service, as reflected in the member enrollment in the National Service Trust, performing fundraising activities. The grantee mush ensure that it does not exceed the limitation on member service hours spent in education and training set forth in 45 CFR§§ 2520.50.  
NON-DUPLICATION 45 CFR §§ 2540.100
1. Corporation assistance may not be used to duplicate an activity that is already available in the locality of a program. And, unless the requirements of paragraph (f) [non-displacement] of this section are met, Corporation assistance will not be provided to a private nonprofit entity to conduct activities that are the same or substantially equivalent to activities provided by a State or local government agency in which such entity resides.
NON-DISPLACEMENT 45 CFR §§ 2540.100
1. An employer may not displace an employee or position, including partial displacement such as reduction in hours, wages, or employment benefits, as a result of the use by such employer of a participant in a program receiving Corporation assistance.
1. An organization may not displace a volunteer by using a participant in a program receiving Corporation assistance.
1. A service opportunity will not be created under this chapter that will infringe in any manner on the promotional opportunity of an employed individual.
1. A participant in a program receiving Corporation assistance may not perform any services or duties or engage in activities that would otherwise be performed by an employee as part of the assigned duties of such employee.
1. A participant in any program receiving assistance under this chapter may not perform any services or duties, or engage in activities, that— (i) Will supplant the hiring of employed workers; or (ii) Are services, duties, or activities with respect to which an individual has recall rights pursuant to a collective bargaining agreement or applicable personnel procedures.
1. A participant in any program receiving assistance under this chapter may not perform services or duties that have been performed by or were assigned to any— (i) Presently employed worker; (ii) Employee who recently resigned or was discharged; (iii) Employee who is subject to a reduction in force or who has recall rights pursuant to a collective bargaining agreement or applicable personnel procedures; (iv) Employee who is on leave
(terminal, temporary, vacation, emergency, or sick); or (v) Employee who is on strike or who is being locked out.

